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Park Paseo Homeowners Association 

 
 
 
November 24, 2022 
 
Dear Park Paseo Homeowner: 
 
As the Park Paseo Homeowners Association embarks on a new budget year, we, as 
members of the Board of Directors, look forward to undertaking enhancements to 
our community while still being fiscally prudent with the Association’s financial resources. 
 
During 2022, we began to aggressively address a long list of much-needed (and overdue) 
repairs and renovations in the community.  We also reviewed and selected new vendors 
who provide better service at more cost-effective prices.  Moving into 2023, our work 
continues.    
 
As you know, the cost of goods and services is constantly increasing.   The Association 
was hit by higher inflation in 2022, just like everyone else.  In this environment, the Board 
is still committed to delivering excellent service, superior landscaping and maintenance, 
and top-notch amenities to our community.  This is what Park Paseo residents expect 
and deserve. 
 
Accordingly, we find ourselves compelled to increase monthly dues by 7% -- from $129 
to $138 -- beginning January 1, 2023.  Below is a brief list of expenses that are seeing 
significant increases:  
 

• General Inflation. 
• Management Fee Increase. 
• Utilities – Gas, Water, Electricity. 
• Reserve Funding – this consists of reserving for replacement of common area 

components like walls, sidewalks, pool/clubhouse/tennis courts, etc. 
 
We thank you for your support, and your trust, as we make some critically important 
changes that will serve the community more soundly as a whole.  Enclosed, please find 
the Association’s Budget and Annual Policy Statement and supporting documents 
required to be sent to the membership annually in accordance with California Civil Codes 
5300 and 5310. 
 
Yumi Renshus, President 
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PARK PASEO HOMEOWNERS ASSOCIATION 
 

ANNUAL POLICY STATEMENT 
 

This annual policy statement is provided to you in accordance with the requirements of 
California Civil Code Section 5310. 
 

1. The name and address of the person designated to receive official communications 
to the Association: Board President, c/o: Keystone Pacific Property Management, LLC, 16775 Von 
Karman, Suite 100, Irvine, CA 92606. 
    
The Association's mailing address for overnight payment of assessment is: Keystone Pacific Property 
Management, LLC 16775 Von Karman, Suite 100, Irvine, CA  92606. 
 

2. Association members may submit a request to the Association to have the Association's 
annual budget report, review of the Association's financial statement, the Association's annual policy 
statement, requests for assessment payments made by the member, pre-lien notices (as described in 
Civil Code Section 5660), copy of a recorded notice of delinquent assessment, and notice of default, 
sent to up to two (2) different specified addresses. Such request must be delivered to the Association 
by e-mail at Reconnect@keystonepacific.com or fax at (949) 377-3309. 
 

3. General notices from the Association to the members will be posted at the following 
location: Community Mailboxes 
 

4. Association members can arrange to have all general notice items provided to them by 
individual delivery by submitting a written request to the association by e-mail at   
Reconnect@keystonepacific.com or fax at (949) 377-3309.  
 

5. Association members may receive copies of minutes, proposed minutes, or summary 
minutes of meetings of the Association's board of directors (other than meetings held in 
executive session) by submitting a written request to the person identified in Item 1 above at 
the address specified in Item 1, or by e-mail at Reconnect@keystonepacific.com or fax at   (949) 
377-3309. Such minutes, proposed minutes, or summary minutes will be available no later than 
thirty (30) days after the meeting and any charges involved for copying and postage will be the 
responsibility of the homeowner. 
 

6. NOTICE ASSESSMENTS AND FORECLOSURE. 
 
This notice outlines some of the rights and responsibilities of owners of property in common interest 
developments and the associations that manage them. Please refer to the sections of the Civil Code 
indicated for further information. A portion of the information in this notice applies only to liens 
recorded on or after January 1, 2003. You may wish to consult a lawyer if you dispute an assessment. 
 
ASSESSMENTS AND FORECLOSURE. 
 
Assessments become delinquent 15 days after they are due, unless the governing documents provide 
for a longer time. The failure to pay association assessments may result in the loss of an owner's 
property through foreclosure. Foreclosure may occur either as a result of a court action, known as 
judicial foreclosure, or without court action, often referred to as non-judicial foreclosure. For liens 
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recorded on and after January 1, 2006, an association may not use judicial or non-judicial foreclosure 
to enforce that lien if the amount of the delinquent assessments or dues, exclusive of any accelerated 
assessments, late charges, fees, attorney's fees, interest, and costs of collection, is less than one 
thousand eight hundred dollars ($1,800). For delinquent assessments or dues in excess of one 
thousand eight hundred dollars ($1,800) or more than 12 months delinquent, an association may use 
judicial or non-judicial foreclosure subject to the conditions set forth in Article 3 (commencing with 
Section 5700) of Chapter 8 of Part 5 of Division 4 of the Civil Code. When using judicial or non-
judicial foreclosure, the association records a lien on the owner's property. The owner's property may 
be sold to satisfy the lien if the amounts secured by the lien are not paid. (Sections 5700 through 
5720 of the Civil Code, inclusive) 
 
In a judicial or non-judicial foreclosure, the association may recover assessments, reasonable costs of 
collection, reasonable attorney's fees, late charges, and interest. The association may not use non-
judicial foreclosure to collect fines or penalties, except for costs to repair common area damaged by a 
member or a member's guests, if the governing documents provide for this.  
(Section 5725 of the Civil Code) 
 
The association must comply with the requirements of Article 2 (commencing with Section 5650) of 
Chapter 8 of Part 5 of Division 4 of the Civil Code when collecting delinquent assessments. If the 
association fails to follow these requirements, it may not record a lien on the owner's property until it 
has satisfied those requirements. Any additional costs that result from satisfying the requirements are 
the responsibility of the association. (Section 5675 of the Civil Code) 
 
At least 30 days prior to recording a lien on an owner's separate interest, the association must provide 
the owner of record with certain documents by certified mail, including a description of its collection 
and lien enforcement procedures and the method of calculating the amount. It must also provide an 
itemized statement of the charges owed by the owner. An owner has a right to review the 
association’s records to verify the debt. (Section 5660 of the Civil Code) 
 
If a lien is recorded against an owner's property in error, the person who recorded the lien is required 
to record a lien release within 21 days, and to provide an owner certain documents in this regard. 
(Section 5685 of the Civil Code) 
 
The collection practices of the association may be governed by state and federal laws regarding fair 
debt collection. Penalties can be imposed for debt collection practices that violate these laws. 
 
PAYMENTS. 
 
When an owner makes a payment, the owner may request a receipt, and the association is required to 
provide it. On the receipt, the association must indicate the date of payment and the person who 
received it. The association must inform owners of a mailing address for overnight payments. 
(Section 5655 of the Civil Code) 
 
An owner may, but is not obligated to, pay under protest any disputed charge or sum levied by the 
association, including, but not limited to, an assessment, fine, penalty, late fee, collection cost, or 
monetary penalty imposed as a disciplinary measure, and by so doing, specifically reserve the right to 
contest the disputed charge or sum in court or otherwise. 
 



An owner may dispute an assessment debt by submitting a written request for dispute resolution to 
the association as set forth in Article 2 (commencing with Section 5900) of Chapter 10 of Part 5 of 
Division 4 of the Civil Code. In addition, an association may not initiate a foreclosure without 
participating in alternative dispute resolution with a neutral third party as set forth in Article 3 
(commencing with Section 5925) of Chapter 10 of Part 5 of Division 4 of the Civil Code, if so 
requested by the owner. Binding arbitration shall not be available if the association intends to initiate 
a judicial foreclosure. 
 
An owner is not liable for charges, interest, and costs of collection, if it is established that the 
assessment was paid properly on time. (Section 5685 of the Civil Code) 
 
MEETINGS AND PAYMENT PLANS. 
 
An owner of a separate interest that is not a time-share interest may request the association to 
consider a payment plan to satisfy a delinquent assessment. The association must inform owners of 
the standards for payment plans, if any exists. (Section 5665 of the Civil Code) 
 
The board must meet with an owner who makes a proper written request for a meeting to discuss a 
payment plan when the owner has received a notice of a delinquent assessment. These payment plans 
must conform with the payment plan standards of the association, if they exist. (Section 5665 of the 
Civil Code)  
 

7. The budget for fiscal year 1/01/2023 through 12/31/2023 is attached hereto. 
 

8. The summary pages of the reserve study are attached hereto. 
 

9. The assessment and reserve funding disclosure summary is attached hereto. 
 
10. The association does not have an outstanding loan. 

 
11. The policy for the collection of delinquent assessments is attached hereto.  

 
12. The discipline policy and schedule of penalties for violations of the association's 

governing documents are attached hereto.  
 

13. A summary of the dispute resolution procedures is attached hereto. 
 

14. A summary of the types of changes requiring approval by the Architectural 
Committee/Design Review Committee is attached hereto. 

 
15. A summary describing the status of the common interest development as a Federal 

Housing Administration (FHA) approved condominium project. 
 

16. A summary describing the status of the common interest development as a federal 
Department of Veterans Affairs (VA) approved condominium project. 

 
17. A summary of insurance policies maintained by the association is attached hereto. 
 



18. A copy of the completed “Charges for Documents Provided”, in accordance with Civil 
Code 4525, has been attached hereto. 

 
 



Park Paseo Homeowners Association
Fiscal Year Ending Last Day of December 2023

Approved Budget $625.00 Unit Count: 625

P556

Acct   Account Name Annual Monthly

Per Unit Per 

Month

INCOME
Income

Assessments4000  86,250.00  138.00 1,035,000.00
Reserve Interest Income4020  483.00  0.77 5,796.00

 1,040,796.00  86,733.00  138.77Total Income

EXPENSES
Utilities

Electricity5225  3,532.00  5.65 42,384.00
Gas5235  1,917.00  3.07 23,004.00
Water5245  4,310.00  6.90 51,720.00
Telephone5255  404.00  0.65 4,848.00
Refuse5265  150.00  0.24 1,800.00

 10,313.00  16.50Total  123,756.00

Administration
Federal Income Tax8210  164.00  0.26 1,968.00
State Income Tax8212  16.00  0.03 192.00
Property/Real Estate Tax8215  12.00  0.02 144.00
Audit/Tax Returns8220  142.00  0.23 1,704.00
Reserve Study8222  142.00  0.23 1,704.00
Licenses & Fees8225  83.00  0.13 996.00
Legal Service8365  583.00  0.93 6,996.00
Collection Expense8366  417.00  0.67 5,004.00
Insurance8410  1,264.00  2.02 15,168.00
Contract Professional Management8440  11,130.00  17.81 133,560.00
Printing & Copying8450  42.00  0.07 504.00
Office Supplies8451  133.00  0.21 1,596.00
Postage8452  50.00  0.08 600.00
Contingency8495  891.00  1.43 10,692.00

 15,069.00  24.11Total  180,828.00

Swimming Pools
Contract Pool Service6210  1,730.00  2.77 20,760.00
Pool Extras6215  2,163.00  3.46 25,956.00

 3,893.00  6.23Total  46,716.00

Landscape Maintenance
Contract Land Maint7210  16,531.00  26.45 198,372.00
Landscape Extras7215  833.00  1.33 9,996.00
Sprinkler Repair7225  2,292.00  3.67 27,504.00
Tree Trimming7230  4,500.00  7.20 54,000.00
Tree Replacement7235  1,250.00  2.00 15,000.00

 25,406.00  40.65Total  304,872.00

Contracts, Maintenance & Repairs
Contract Janitorial7510  2,084.00  3.33 25,008.00
Janitorial Supplies7515  250.00  0.40 3,000.00
Pest Control7525  250.00  0.40 3,000.00
Light Maintenance7545  167.00  0.27 2,004.00
Lighting Supplies/Repairs7550  833.00  1.33 9,996.00
Patrol Service7560  4,583.00  7.33 54,996.00
Locks / Keys Repair & Maint7575  125.00  0.20 1,500.00
Pet Stations & Supplies7580  269.00  0.43 3,228.00
Common Area Maint7614  1,667.00  2.67 20,004.00
Plumbing Repair7620  83.00  0.13 996.00
Sidewalk/Concrete Repair & Maint7625  833.00  1.33 9,996.00
Tennis Court Repair & Maint7630  50.00  0.08 600.00
Vandalism Repair & Maint7635  42.00  0.07 504.00
Community Events7790  292.00  0.47 3,504.00

 11,528.00  18.44Total  138,336.00

Reserve Funding
Painting9120  587.00  0.94 7,044.00
Roofs9130  358.00  0.57 4,296.00
Pool/Spa9140  3,780.00  6.05 45,360.00
Clubhouse9145  2,430.00  3.89 29,160.00
Signs9155  188.00  0.30 2,256.00
Lighting9165  920.00  1.47 11,040.00
Fencing/Gate/Walls9176  1,978.00  3.16 23,736.00
Landscape9180  6,866.00  10.99 82,392.00
Parking Lot9245  252.00  0.40 3,024.00
Tennis Court9250  588.00  0.94 7,056.00
Tot Lot9255  1,510.00  2.42 18,120.00
Contingency9300  584.00  0.93 7,008.00



Park Paseo Homeowners Association
Fiscal Year Ending Last Day of December 2023

Approved Budget $625.00 Unit Count: 625

P556

Acct   Account Name Annual Monthly

Per Unit Per 

Month

Allocate Int To Reserves9305  483.00  0.77 5,796.00

 20,524.00  32.84Total  246,288.00

 1,040,796.00Subtotal Operating Exp (wo Reserves)  86,733.00  138.77

 1,040,796.00  86,733.00  138.77Total Operating Expenses

 0.00Net Surplus/(Deficit)  0.00  0.00



Park Paseo Homeowners Association
Executive Summary

Directed Cash Flow Calculation Method

Adequacy of Reserves as of January 1, 2023:

Account Number 01394

Version Number 2

Fiscal Year 1/1/2023 to 12/31/2023

625Units

Inflation Rate 3.00

Annual Contribution Increase 3.00

Investment Rate 1.00

Taxes on Investments 30.00

Contingency 3.00

Community Profile:

Park Paseo HOA consists of 625 homes located in Irvine, California.  Common area amenities include, but are not 
limited to: clubhouse, two pool areas, three tot lots, tennis courts, walkways and common area landscaping.

For budgeting purposes, unless otherwise indicated, we have used the following placed-in-service date for aging the 
original components throughout these areas of the community:

Clubhouse/ Main Pool Area...........January 1977
Prosa Pool Area…………..............January 1982

ARS site visits conducted:  July 22, 2022 & August 12, 2019

Anticipated Reserve Balance $998,101.00

Fully Funded Reserve Balance $1,258,457.48

Member Contribution $20,041.67

Interest Contribution $482.71

09/16/2022

Client Information: Global Parameters:

Analysis Date

%

%

%

%

%

Number of

Percent Funded 79.31%

Total Contribution $20,524.37

Monthly

$32.07

$0.77

Per Unit

$32.84

Recommended Funding for the 2023 Fiscal Year:

1 of 1Phasing

Per MonthAnnual

$240,500

$5,792

$246,292

19.16.2022(2) Advanced Reserve Solutions, Inc.



Current
Cost

Remaining
Life Range

Useful
Life Range

Membership Disclosure Summary

Park Paseo Homeowners Association

Major Reserve Components
Assigned
Reserves

Sorted by Category

010 Parking Lot $25,853 0 3-24$25,853

020 Roofs $82,528 2-26 20-35$3,665

030 Painting $43,740 0-6 5-10$36,281

040 Fencing $300,800 0-22 5-35$56,949

050 Lighting $186,875 0-21 12-51$42,594

060 Clubhouse $391,709 0-21 4-51$160,251

065 Main Pool $329,150 0-18 5-30$175,161

070 Prosa Pool $161,565 0-21 5-30$65,611

080 Tennis $91,938 0-19 4-56$47,231

085 Park Areas $222,200 1-13 2-28$179,485

095 Landscaping $196,900 0-5 1-30$175,950

100 Grounds $40,000 21 25$0

$2,073,257 0-26 1-56Total

Contingency $29,071

$998,101

n.a. n.a.n.a.

2 Advanced Reserve Solutions, Inc.9.16.2022(2)



Projections
Park Paseo Homeowners Association

Fiscal
Year

Beginning 
Balance

Member 
Contribution

Interest 
Contribution Expenditures

Ending 
Balance

Fully Funded 
Ending 
Balance

Percent 
Funded

Directed Cash Flow Calculation Method

2023 $998,101 $240,500 $5,792 $283,344 $961,049 $1,208,757 80%0%

2024 $961,049 $247,715 $6,077 $209,044 $1,005,797 $1,246,741 81%1%

2025 $1,005,797 $255,146 $5,610 $323,661 $942,893 $1,172,555 80%0%

2026 $942,893 $262,801 $6,612 $121,683 $1,090,623 $1,317,263 83%3%

2027 $1,090,623 $270,685 $7,661 $123,606 $1,245,363 $1,471,495 85%5%

2028 $1,245,363 $278,805 $6,095 $505,095 $1,025,168 $1,234,901 83%3%

2029 $1,025,168 $287,170 $6,949 $167,033 $1,152,254 $1,357,505 85%5%

2030 $1,152,254 $295,785 $8,177 $123,218 $1,332,998 $1,538,099 87%7%

2031 $1,332,998 $304,658 $7,570 $394,556 $1,250,669 $1,444,147 87%7%

2032 $1,250,669 $313,798 $8,562 $175,019 $1,398,011 $1,588,617 88%8%

2033 $1,398,011 $323,212 $8,650 $314,274 $1,415,598 $1,598,800 89%9%

2034 $1,415,598 $332,908 $9,536 $210,054 $1,547,989 $1,728,701 90%0%

2035 $1,547,989 $342,895 $9,842 $303,419 $1,597,307 $1,772,591 90%0%

2036 $1,597,307 $353,182 $11,111 $176,745 $1,784,856 $1,961,604 91%1%

2037 $1,784,856 $363,778 $12,322 $196,676 $1,964,280 $2,144,761 92%2%

2038 $1,964,280 $374,691 $12,243 $392,462 $1,958,752 $2,135,692 92%2%

2039 $1,958,752 $385,932 $13,911 $154,529 $2,204,065 $2,389,058 92%2%

2040 $2,204,065 $397,510 $15,657 $156,445 $2,460,787 $2,658,588 93%3%

2041 $2,460,787 $409,435 $15,409 $453,975 $2,431,656 $2,631,347 92%2%

2042 $2,431,656 $421,718 $15,448 $424,937 $2,443,885 $2,645,219 92%2%

2043 $2,443,885 $434,370 $13,407 $733,526 $2,158,136 $2,343,697 92%2%

2044 $2,158,136 $447,401 $13,724 $408,666 $2,210,594 $2,389,602 93%3%

2045 $2,210,594 $460,823 $8,275 $1,243,133 $1,436,559 $1,563,799 92%2%

2046 $1,436,559 $474,648 $9,957 $235,936 $1,685,228 $1,794,398 94%4%

2047 $1,685,228 $488,887 $10,684 $387,603 $1,797,196 $1,884,032 95%5%

2048 $1,797,196 $503,554 $11,158 $438,865 $1,873,042 $1,935,380 97%7%

2049 $1,873,042 $518,660 $12,418 $342,143 $2,061,977 $2,104,656 98%8%

2050 $2,061,977 $534,220 $14,663 $218,552 $2,392,308 $2,424,355 99%9%

2051 $2,392,308 $550,247 $15,888 $381,678 $2,576,765 $2,595,237 99%9%

2052 $2,576,765 $566,754 $16,504 $486,103 $2,673,920 $2,675,552 100%0%

NOTE:  In some cases, the projected Ending Balance may exceed the Fully Funded Ending Balance in years following high 
Expenditures.  This is a result of the provision for contingency in this analysis, which in these projections is never expended.  The 
contingency is continually adjusted according to need and any excess is redistributed among all components included.

39.16.2022(2) Advanced Reserve Solutions, Inc.



Park Paseo HOA 
Assessment and Reserve Funding Disclosure Summary 

For the fiscal year ending 12/31/23 
(“Disclosure Summary”) 

Page 1 of 2 

 
The notes at the end of this Disclosure Summary should 

be read in conjunction with the information provided. 
 
 
(1)  The regular assessment for the 2023 fiscal year per ownership interest is $138.00 per month.   
 
 
(2)  Additional regular or special assessments that have already been scheduled to be imposed or 
charged, regardless of the purpose, if they have been approved by the association’s Board of 
Directors (the “Board”) and/or members: 
 
Date assessment 
will be due: 

Amount per ownership 
interest per month or year 
(If assessments are 
variable, see note 
immediately below): 

Purpose of the assessment: 

N.A.   
   
   

    Total:      
 
 
(3)  Based upon the most recent reserve study, dated 9/16/22, and other information available to the 
Board of Directors, will currently projected reserve account balances be sufficient at the end of each 
year to meet the association's obligation for repair and/or replacement of major components during 
the next 30 years? 
 
 Yes  X  No   
 
(4)  If the answer to #3 is “no,” what additional assessments or other contributions to reserves would 
be necessary to ensure that sufficient reserve funds will be available each year during the next 30 
years that have not been approved by the Board or the members? 
 
Approximate date assessment will be due: Amount per ownership 

interest per month or year: 
N.A.  
  
  

 Total:    
 
 
 
(5)  All major components are included in the reserve study and are included in its calculations.  
However, the following major assets are excluded from the reserve study calculations for the 
following reasons: 



Park Paseo HOA 
Assessment and Reserve Funding Disclosure Summary 

For the fiscal year ending 12/31/23 
(“Disclosure Summary”) 

Page 2 of 2 

 
Major asset: Reason this major asset was not included: 
Club Bulletin Board Covered by operating budget 
Painting Wrought Iron Covered by operating budget 
  
  

 
(6) Based on the method of calculation in paragraph (4) of subdivision (b) of Section 5570, the 
estimated amount required in the reserve fund at the end of the current fiscal year is $1,258,457, 
based in whole or in part on the last reserve study or update prepared by Advanced Reserve 
Solutions, Inc. as of 1/1/23.  The projected reserve fund cash balance at the end of the current fiscal 
year is $998,101, resulting in reserves being 79.31% funded at this date.  The current deficiency in 
the reserve fund represents $417 per ownership interest. 
 
(7) Based on the method of calculation in paragraph (4) of subdivision (b) of Section 5570 of the Civil 
Code, a reserve funding plan has been developed – see the attached projections.  The assumed 
long-term before-tax interest rate earned on reserve funds is 1% per year and the assumed long-term 
inflation rate applied to major component repair and replacement costs is 3% per year.  Full reserve 
study available upon request. 
 
NOTES: 
(A) The financial representations set forth in this summary are based on the best estimates of the preparer and the Board 
at that time.  The estimates are subject to change.  (B) For the purposes of understanding this Disclosure Summary: (1) 
"Estimated remaining useful life" means the time reasonably calculated to remain before a major component will require 
replacement.  (2) "Major component" has the meaning used in Section 5550.  Components with an estimated remaining 
useful life of more than 30 years may be included in the study as a capital asset or disregarded from the reserve 
calculation, so long as the decision is revealed in the reserve study report and reported in the Assessment and Reserve 
Funding Disclosure Summary.  (3) The form set out in subdivision (a) shall accompany each annual budget report or 
summary thereof that is delivered pursuant to Section 5300.  The form may be supplemented or modified to clarify the 
information delivered, so long as the minimum information set out in subdivision (a) is provided.  (4) For the purpose of the 
report and summary, the amount of reserves needed to be accumulated for a component at a given time shall be 
computed as the current cost of replacement or repair multiplied by the number of years the component has been in 
service divided by the useful life of the component.  This shall not be construed to require the Board to fund reserves in 
accordance with this calculation.  (5) Based on reserve studies or the occurrence of one or more unanticipated events, the 
Board could increase regular assessments and/or levy special assessments, consistent with the provisions of the CC&Rs 
and applicable law, to fund additional reserves as it deems necessary.  For example, the information contained in this 
Disclosure Summary includes (i) estimates of replacement value and life expectancies of the components and (ii) 
assumptions regarding future events.  Estimates are projections of a future event based on information currently available 
and are not necessarily indicative of the actual future outcome.  The longer the time period between the estimate and the 
estimated event, the more likely the possibility of error and/or discrepancy.  For example, some assumptions inevitably will 
not materialize and unanticipated events and circumstances may occur subsequent to the preparation of this Disclosure 
Summary.  Therefore, the actual replacement cost and remaining life may vary from this report and summary and the 
variation may be significant.  Additionally, inflation and other economic events may impact this report and summary, 
particularly over an extended period of time (such as thirty (30) years) and those events could have a significant and 
negative impact on the accuracy of this Disclosure Summary and, further, the funds available to meet the association’s 
obligation for repair and/or replacement of major components during their estimated useful life. 



Park Paseo Homeowners Association 
Reserve Maintenance Disclosure 

 
 
The scheduled repair of the reserve items listed below was deferred during the 
fiscal year ending December 31, 2022.  The Board of Directors has determined 
the repair and/or replacement of these items is not needed at this time. 
 

− Clubhouse - Restroom, Epoxy Floor  
− Landscape - Irrigation, Controller Enclosures  
− Landscape - Tree Trimming, Blue Gum  
− Main Wader - Filter  
− Main Wader - Heater  
− Main Wader - Pump/Motor  
− Park Areas - Play Flooring, Main Pool, Seal  
− Park Areas - Wood Chips, Alba  
− Parking Lot - Asphalt Overlay/Rehab  
− Parking Lot - Asphalt Repairs  
− Tennis Courts - Deck Caulking  
− Tennis Courts - Resurfacing  
− Walls - Block, Repairs 

 
The association is following the reserve funding plan as indicated on the 
projections page included in the most recent reserve study.  The budgeted 
contribution to reserves is being funded with assessments and interest.  A copy 
of the full reserve study plan is available upon request.  Printing charges will 
apply. 
 



PARK PASEO HOMEOWNERS ASSOCIATION 
BOARD OF DIRECTORS RESOLUTION 

 
Upon motion duly made, seconded and carried, the Board of Directors for Park Paseo Homeowners Association 
adopted the following Resolution at its regular meeting on the 12th of July 2021, with an amendment on 
September 14, 2022.  
 
WHEREAS, the Covenants, Conditions and Restrictions of Park Paseo Homeowners Association, require 
payment of regular and special assessments by all the owners of real property within said community in order to 
provide funds for payment of expenses for the upkeep, maintenance and preservation of the common areas 
therein, and for payment of other expenses associated with the normal operation of said Association’s business 
and affairs, and 
 
WHEREAS, said Covenants, Conditions and Restrictions provide the Association’s Board of Directors with the 
power and authority to require regular and special assessments levied against owners of real property within 
said community (all of whom are required to be members of the Association as a condition of ownership) to be 
fully and timely paid, and 
 
WHEREAS, the Board of Directors deems it to be in the best interests of the Association and all the 
Association’s members to establish policies and practices relative to the Association’s rights and remedies in 
event of default in payment of the regular and special assessments by any of the Association’s individual 
members, and 
 
NOW, THEREFORE, BE IT RESOLVED that the Association hereby adopts the following policies and 
practices in the event of any default in payment of the Association’s regular and special assessments to be 
effective the 1st of August 2021, and an update to item #4 to be effective October 1, 2022: 
 
1.  Assessments, late charges, interest, collection costs, and any attorneys’ fees, are the personal obligation 
of the owner of the property at the time the assessment or other sums are levied. 
 
2. Regular monthly assessments are due and payable on the first day of each month.  A courtesy billing 
statement is sent each month to the billing address on record with the Association.  However, it is the owner of 
record’s responsibility to pay each assessment in full regardless of whether a statement is received.  All other 
assessments, including special assessments, are due and payable on the date specified by the Board in the notice 
imposing such assessment. 
 
3. Any payments made shall be first applied to assessments owed, and, only after the assessments owed are 
paid in full, shall such payments be applied to late charges, interest and collection expenses, including 
attorneys’, trustee or small claims fees, unless the owner and that Association enter into an agreement providing 
for payments to be applied in a different manner. 
 
4. When any regular or special assessment remains unpaid thirty (30) days past its due date, said 
assessment may be subject to a late charge not exceeding ten percent (10%) of the delinquent assessment or ten 
dollars ($10.00), whichever is greater in accordance with California Civil Code 5650(b)(2), unless the 
declaration specifies a smaller amount. Additionally, a “Notice of Past Due Assessment” will be prepared and 
mailed on the day immediately following the past due date. A charge for the late letter will be made against the 
delinquent account.  
 
5. In accordance with California Civil Code 5650(b)(3), the Board of Directors shall impose interest on all 
sums, including the delinquent assessment, reasonable costs of collection, and late charges, at a rate not to 
exceed six percent (6%) per annum, commencing 30 days after the assessment becomes due, unless the 
declaration specifies a rate of a lesser amount. 
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6. When any assessment remains unpaid sixty (60) days past its due date, the Association, through its 
Management Company, shall mail a Pre-Lien Notification to the owner as required by California Civil Code 
5660 by certified and first class mail, to the owner’s mailing address of record advising you of the delinquent 
status of the account, impending collection action and the owner’s right to request that the Association 
participate in the “meet and confer” program or in some form of internal dispute resolution process (“IDR”). 
The owner will be charged a fee for the pre-lien notification, which shall be charged to the delinquent member’s 
account.  
 
7. Within fifteen (15) days from the date of the postmark of the Pre-Lien Notification, a delinquent owner 
may submit a written request to the Association to meet with the Board to discuss a payment plan for the 
amount set forth in the Pre-Lien Notification letter.  The Board shall meet with the delinquent homeowner in 
executive session within forty-five (45) days of the date of the postmark of the written request.  Each request is 
handled on a case-by-case basis.  The Board is under no obligation to grant payment plan requests.  Payment 
plans shall not interfere with the Association’s ability to record a lien on an owner’s separate interest to secure 
payment for the owner’s delinquent assessments.  If the Board authorized a payment plan, it may incorporate 
payment of ongoing assessments that accrue during the payment plan period.  If a payment plan is approved, 
additional late fees for the homeowner will not accrue while the owner remains current under the terms of the 
payment plan.  If the owner breaches an approved payment plan, the Association may resume its collection 
action from the time the payment plan was approved. 
 
8. If an owner fails to pay the amounts set forth in the Pre-Lien notification and fails to request IDR within 
forty-five (45) days of the date of the Pre-Lien notification, the Board shall decide, by majority vote in an open 
meeting, whether to record a Notice of Delinquent Assessment (Lien) for the amount of any delinquent 
assessments, late charges, interest and/or costs of collection.  This lien shall be recorded in the office of the 
County Recorder and mailed to the delinquent member.  A fee for the lien processing work and a fee for the 
preparation and mailing said Notice of Delinquent Assessment by the Agent, Trustee or Attorney employed by 
the Association, shall be charged to the delinquent member’s account.  The lien may be enforced in any manner 
permitted by law, including without limitation, a small claims judgment, judicial or non-judicial foreclosure. 
 
9. The decision to foreclose on a lien must be made by a majority of the Board of Directors in an Executive 
Session meeting and the Board of Directors must record their votes in the minutes of the next open meeting of 
the Board.  The Board must maintain the confidentiality of the delinquent owner(s) by identifying the matter in 
the minutes by only the parcel number of the owner’s property.  Prior to initiating any foreclosure sale on a 
recorded lien, the Association shall offer delinquent homeowners the option of participating in IDR or 
Alternative Dispute Resolution (“ADR”) 
 
10. After thirty (30) days from recording the Notice of Delinquent Assessment, the Association may turn the 
members account over to the Association’s Attorney or Trustee to enforce the lien by proceeding with judicial 
or non-judicial foreclosure sale when either (a) the delinquent assessment amount totals One Thousand, Eight 
Hundred Dollars ($1,800.00) or more, excluding accelerated assessments and specified late charges and fees or 
(b) the assessments are delinquent for more that twelve (12) months.  However, upon review of the Association  
Member’s delinquent account, the Board may decide to take small claims court action.  The Association is 
authorized under California law to charge the owner reasonable costs of collection for any action utilized. 
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11. “IMPORTANT NOTICE:  IF YOUR SEPARATE INTEREST IS PLACED IN 
FORECLOSURE BECAUSE YOU ARE BEHIND IN YOUR ASSESSMENTS, IT MAY BE 
SOLD WITHOUT COURT ACTION” 
 
12. An owner is entitled to inspect the Association’s accounting books and records to verify the amounts 
owed on their account pursuant to California Civil Code 5205.  If it is determined that the owner has paid the 
assessments on time, the owner will not be liable to pay the charges, interest, and costs of collection associated 
with collection of those assessments. 
 
13. Owners have the right to provide a secondary address for mailing for purposes of collection to the 
Association.  An owner may identify or change a secondary address at any time, provided that, if a secondary 
address is identified or changed during the collection process, the Association shall only be required to send 
notices to the indicated secondary address from the point the Association receives the request. 
 
14. Prior to recordation of the release of any lien, or dismissal of any legal action, all assessments, late 
charges, interest, and costs of collection, including attorneys’ fees, must be paid in full to the Association.  The 
mailing address for overnight payments of assessments is 16775 Von Karman, Suite 100, Irvine, CA 92606 
unless the account has been turned over to the association’s trustee or attorney, then the homeowner would need 
to call said party for the full amount owed and their correct mailing address. 
 
15. The foregoing policies and practices shall remain in full force and effect until such time as they may be 
changed, modified, or amended in their entirety, by a duly adopted Resolution of the Board of Directors of         
Park Paseo Homeowners Association.  This policy is subject to change upon thirty (30) day written notice. 
 
 



PARK PASEO HOMEOWNERS ASSOCIATION
SCHEDULE OF FINES & FEES 

Whereas, it is the policy of the Park Paseo Homeowners Association (PPHOA) to protect the 
rights and privileges of the members and to enforce the CC&Rs and Rules and Regulations of 
the Association, therefore, pursuant to the authority vested in the Board of Directors by the CC&Rs 
and the Bylaws, the following schedule of fines and fees is hereby established and supersedes 
all previously adopted schedules for such fines and fees. 

VIOLATION TYPE 1ST OFFENSE 2ND OFFENSE 3RD OFFENSE

A. Failure to comply with
Animal control rules Warning $100.00 $200.00 + 

poss
suspension of
privileges 

B. Damage to Assoc property $100.00 + repair
and legal costs 

$200 + repair and 
legal costs 

Legal action 

C. Littering or disposal of
of debris on or around
common areas

Warning $100.00 $200.00 

D. Trash containers put out
earlier than Sunday eve
or left out after eve of
pickup

Warning $100.00 $200.00 

E. Unauthorized vehicles in
driveways (boats, trailers,
RVs, commercial vehicles

Warning $100.00 $200.00 

F. Use of motor vehicles in
common areas

Warning $100.00 $200.00 

G. Failure to comply with, or
violation of, CC&Rs or
any rule not set forth above

Warning $100.00 $200.00

H. Short Term Rentals     Warning     $100.00     $200.00

Fines continue to double to $400.00 for 4th offense and then $800.00 for the 5th offense.  IIIIIII

ln the event a member fails to abide by the Architectural Guidelines and Standards, a penalty of 
$25.00 may be levied by the Board of Directors for each day the violation exists. This may occur 
after a third offense has been noted and ignored. 

All fines and fees, pursuant to this schedule, shall be imposed by action of the Board of 
Directors after reasonable notice and hearing. 



 
 

ALTERNATIVE DISPUTE RESOLUTION SUMMARY 
 
California Civil Code Sections 5925 through 5965 require community associations and their homeowners to 
offer to participate in some form of Alternative Dispute Resolution (“ADR”) prior to initiating certain types of 
lawsuits in superior court.  ADR means mediation, arbitration, conciliation, or other non-judicial procedure 
that involves a neutral party in the decision making process. ADR may either be binding or non-binding, as 
may be agreed to by the parties.  This Summary of the ADR statutes is being distributed as required by 
California Civil Code Section 5960. 
 
I. When ADR Must be Offered Prior to Initiating Enforcement Action: 
An association or an owner may not file certain lawsuits in superior court unless an effort has been made to 
submit the dispute to ADR as required by law.  Generally, ADR must be offered before filing a civil action or 
proceeding that seeks: 
 

A. A judicial declaration of the rights and responsibilities of the parties, only: or 
B. A writ of mandate or a writ of prohibition, only; or 
C. Permanent injunctive relief only; or 
D. Declaratory relief, writ relief, or injunctive relief, combined with a claim for monetary 

damages of five thousand dollars or less 
 

It is not necessary to offer ADR prior to filing any other type of superior court action, or prior to filing any type 
of small claims action.  Except as otherwise provided by law, the ADR requirement does not apply to an 
assessment dispute. 
 
II. Compliance Procedures: 
The ADR process is initiated by one party serving all other parties with a “Request for Resolution,” which 
shall include: 
 
 A. A brief description of the dispute between the parties; 
 B. A request for ADR; 

C. When directed to an owner, the request must be accompanied by a copy of the ADR 
statutes; 

D. A notice to all parties that they are required to respond within 30 days of receipt, or else the 
offer of ADR is deemed rejected; and 

 
Service of the Request must be by personal delivery, first-class mail, express mail, facsimile transmission, or 
other means reasonably calculated to provide the intended recipient actual notice of the Request.  If the 
Request is accepted, ADR must be completed within 90 days of the receipt of the acceptance, unless the 
parties sign a written agreement extending the completion date. 
 
The cost of ADR is to be borne by the parties.  Unless the parties agree, no oral or written evidence or 
statements made in an ADR proceeding, other than arbitration, are admissible as evidence in a later lawsuit. 
 
Each homeowner should consult with his or her own attorney regarding appropriate compliance with the 
ADR statutes. 
 
III. Failure to Participate in Some Form of ADR Prior to Enforcement Action: 
Should a party unreasonably refuse to participate in ADR before the lawsuit is filed, the court may, in its 
discretion, take this refusal into consideration in determining the amount of attorney’s fees and costs 
ultimately awarded at trial.  In accordance with the disclosure requirement of California Civil Code Section 
5965, please be advised that: 
 
“Failure of a member of the Association to comply with the alternative dispute resolution 
requirements of Section 5930 of the Civil Code may result in the loss of your right to sue the 
association or another member of the association regarding enforcement of the governing 
documents or the applicable law.” 
 
IV. Association’s Policy of Early Dispute Resolution: 
In accordance with the California Civil Code, a fair, reasonable, and expeditious procedure exists for 
resolving disputes between Association and an owner involving their rights, duties or liabilities under the 



Davis Stirling Common Interest Development Act, the Nonprofit Mutual Benefit Corporation Law, or the 
Association’s governing documents.  The procedure supplements, but does not replace the ADR process 
summarized above.  The procedure follows: 

 
A. Either party may request the other, in writing, to meet and confer.  While a homeowner may 

refuse a request to meet and confer, the Association may not. 
B. The Board shall designate a member of the Board to meet and confer with the owner. 

 C. The parties shall meet promptly at a mutually convenient time and place to  
  explain their positions and confer in good faith in an effort to resolve the dispute. 

D. A resolution of the dispute shall be memorialized in writing and signed by the parties. 
E. An agreement reached using this procedure binds the parties and is judicially enforcement if 

it is not in conflict with the law or the governing documents and the agreement is either 
consistent with the authority granted by the Board of Directors to the Board member who 
met with the owner, or if the agreement is ratified by the Board. 

 F. An owner may not be charged a fee to participate in the process. 
 
V. Internal Dispute Resolution: 
California Civil Code Sections 5900 through 5920 require community associations and their homeowners to 
participate in some form of Internal Dispute Resolution (“IDR”) prior to initiating certain types of disputes in 
superior court.  This summary of the IDR procedure is being distributed as required by California Civil Code 
Section 5920. The below applies in an Association that does not otherwise provide a fair, reasonable, and 
expeditious IDR procedure meeting the minimum requirements described in California Civil Code 5910. 
 

A. The party may request the other party to meet and confer in an effort to resolve the dispute. 
The request shall be made in writing. 

B. A member of an Association may refuse a request to meet and confer. An Association may 
not refuse a request to meet and confer. 

C. Upon an Owner’s request that the Association participate in an IDR proceeding, the 
Association has thirty (30) days to respond and must make a good faith attempt to hold the 
IDR proceeding within sixty (60) days of receipt of the written request. 

D. The Association’s Board of Directors shall designate a member of the Board to meet and 
confer.   

E. Although not precluded, attorney participation in the IDR Process is discouraged in order to 
maintain direct discussions between the parties of the Dispute and to maintain the goal of 
resolution through an expeditious process.  To the extent the Owner requires that his/her/its 
attorney attend the IDR proceeding, the Owner shall be required to give at least five (5) 
business days’ notice to the Association so that the Association can ascertain if it desires its 
corporate counsel to also attend. 

F. The parties shall meet promptly at a mutually convenient time and place, explain their 
positions to each other, and confer in good faith in an effort to resolve the dispute. 

G. A resolution of the dispute agreed to by the parties shall be memorialized in writing and 
signed by the parties, including the Board designee on behalf of the Association. 

H. An agreement reached under this section binds the parties and is judicially enforceable if 
both of the following conditions are satisfied: 
1. The agreement is not in conflict with the law or the governing documents of the common 

interest development or Association. 
2. The agreement is either consistent with the authority granted by the Board of Directors 

to its designee or the agreement is ratified by the Board. 
I. A member of the Association may not be charged a fee to participate in the process. 

 
(Revised 4/5/18) 

































































 
CA LICENSE# 0M10410 | 1500 QUAIL STREET, SUITE 100 ● NEWPORT BEACH, CA  92660 

PHONE (949) 381-7700 | FAX (949) 487-6151 | EMAIL: ARRINFO@ALERAGROUP.COM 

Insurance Disclosure Statement 
(As required by California Civil Code Section 5300) 

Park Paseo HOA 
 c/o Keystone Pacific Property Management  

16775 Von Karman Ave Ste 100,  
Irvine CA 92606  

 
1. General Liability    

  (A) Insurance carrier:    American Alternative Insurance Corporation 
  (B) The policy limits of insurance:   $2,000,000/$1,000,000 
  (C) The amount of deductible:   $0 
  (D) The policy term is:    1/16/2022 to 1/16/2023  

2. Property    
  (A) Insurance carrier:    American Alternative Insurance Corporation 
  (B) The policy limits of insurance:   $1,455,000 
  (C) The amount of deductible:   $2,500 
  (D) The policy term is:    1/16/2022 to 1/16/2023 

3. Commercial Umbrella    
  (A) Insurance carrier:    Fireman's Fund Insurance Co.  
  (B) The policy limits of insurance:   $5,000,000 
  (C) The amount of deductible:   $0 
  (D) The policy term is:    1/16/2022 to 1/16/2023 

4. Crime    
  (A) Insurance carrier:    Pennsylvania Manufacturers Ins. Indemnity Co.  
  (B) The policy limits of insurance:   $1,500,000 
  (C) The amount of deductible:   $5,000 
  (D) The policy term is:    1/16/2022 to 1/16/2023 

5. Worker's Comp  
  (A) Insurance carrier:    Pennsylvania Manufacturers Ins. Indemnity Co.  
  (B) The policy limits of insurance:   $1,000,000 
  (C) The amount of deductible:   $0 
  (D) The policy term is:    1/16/2022 to 1/16/2023 

6. Differences in Conditions    
  (A) Insurance carrier:    Lloyd’s of London 
  (B) The policy limits of insurance:   $520,432 
  (C) The amount of deductible:   7.5% 
  (D) The policy term is:    1/25/2022 to 1/16/2023 

7. Directors & Officers    
  (A) Insurance carrier:    Pennsylvania Manufacturers Ins. Indemnity Co 
  (B) The policy limits of insurance:   $1,000,000 
  (C) The amount of deductible:   $0 
  (D) The policy term is:    1/16/2022 to 1/16/2023 
 
 
THIS SUMMARY OF THE ASSOCIATION’S POLICIES OF INSURANCE PROVIDES ONLY CERTAIN INFORMATION, AS REQUIRED BY SECTION 5300  OF THE 
CIVIL CODE, AND SHOULD NOT BE CONSIDERED A SUBSTITUTE FOR THE COMPLETE POLICY TERMS AND CONDITIONS CONTAINED IN THE ACTUAL 
POLICIES OF INSURANCE.  ANY ASSOCIATION MEMBER MAY, UPON REQUEST AND PROVISION OF REASONABLE NOTICE, REVIEW THE ASSOCIATION’S 
INSURANCE POLICIES AND, UPON REQUEST AND PAYMENT OF REASONABLE DUPLICATION CHARGES, OBTAIN COPIES OF THOSE 
POLICIES.  ALTHOUGH THE ASSOCIATION MAINTAINS THE POLICIES OF INSURANCE SPECIFIED IN THIS SUMMARY, THE ASSOCIATION’S POLICIES OF 
INSURANCE MAY NOT COVER YOUR PROPERTY, INCLUDING PERSONAL PROPERTY OR, REAL PROPERTY IMPROVEMENTS TO OR AROUND YOUR 
DWELLING, OR PERSONAL INJURIES OR OTHER LOSSES THAT OCCUR WITHIN OR AROUND YOUR DWELLING.  EVEN IF A LOSS IS COVERED, YOU MAY 
NEVERTHELESS BE RESPONSIBLE FOR PAYING ALL OR A PORTION OF ANY DEDUCTIBLE THAT APPLIES.  ASSOCIATION MEMBERS SHOULD CONSULT 
WITH THEIR INDIVIDUAL INSURANCE BROKER OR AGENT FOR APPROPRIATE ADDITIONAL COVERAGE. 



PARK PASEO HOMEOWNERS ASSOCIATION 
 

Charges for Documents Provided 
 
This disclosure is provided to you in accordance with the requirements of California Civil Code Section 4528. 
 
CHARGES FOR DOCUMENTS PROVIDED AS REQUIRED BY SECTION 4525* 
 
The seller may, in accordance with Section 4530 of the Civil Code, provide to the prospective purchaser, at no cost, current 
copies of any documents specified by Section 4525 that are in the possession of the seller. 
 
A seller may request to purchase some or all of these documents but shall not be required to purchase ALL of the documents 
listed on this form. 
 
Property Address:                                                                                                    Owner of Property:    
Owner's Mailing Address (If known or different from property address.):   
 
Provider of the Section 4525 Items:    
Print Name __________ Position or Title __________ Association or Agent       Date Form Completed:     
 
Check or Complete Applicable Column or Columns Below 

Document Civil Code Section Fee Not Available  
(N/A), Not  
Applicable  

(N/App), or Directly Provided 
by Seller and confirmed in 

writing by Seller as a current 
document (DP) 

Articles of Incorporation or 
statement that not incorporated 

Section 4525(a)(1) 25.00  

CC&Rs Section 4525(a)(1) 45.00  
Bylaws Section 4525(a)(1) 35.00  
Operating Rules Section 4525(a)(1) 10.00  
Age restrictions, if any Section 4525(a)(2) No Cost  
Rental restrictions, if any Section 4525(a)(9) No Cost  
Annual budget report or summary, 
including reserve study 

Sections 5300 and 4525(a)(3) 35.00  

Assessment and reserve funding 
disclosure summary 

Sections 5300 and 4525(a)(4) No Cost  

Financial statement review Sections 5305 and 4525(a)(3) 40.00  
Assessment enforcement policy Sections 5310 and 4525(a)(4) No Cost  
Insurance summary Sections 5300 and 4525(a)(3) No Cost  
Regular assessment Section 4525(a)(4)   
Special assessment Section 4525(a)(4) No Cost  
Emergency assessment Section 4525(a)(4)   
Other unpaid obligations of seller Sections 5675 and 4525(a)(4)   
Approved changes to assessments Sections 5300 and 4525(a)(4), (8)   
Settlement notice regarding 
common area defects 

Sections 4525(a)(6), (7), and 6100   

Preliminary list of defects Sections 4525(a)(6), 6000, and 
6100 

  

Notice(s) of violation Sections 5855 and 4525(a)(5)   
Required statement of fees Section 4525 323.00 

 
 

Minutes of regular board meetings 
conducted over the previous 12 
months, if requested 

Section 4525(a)(10) 65.00  

 
* The information provided by this form may not include all fees that may be imposed before the close of escrow. Additional 
fees that are not related to the requirements of Section 4525 shall be charged separately. 

Revised September 2021   
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